CITY OF

BLOOMINGTON
MINNESOTA

DATE: December 29, 2014
TO: Mayor, City Council and City Manager
FROM: Debbic Smith @0

RE: Council Advisory Board/Commission Appointments

The attached information pertains to the Council's appointment process for advisory
boards/commissions terms expiring on 12/31/14. It is meant as a tool for your use in considering
reappointments or new appointments to vacant positions. Please feel free to call me with any
questions you may have regarding this information (952-563-8785).

The solicitation for applications process included a news release sent to the Sun Current
inclusion on the City's Web site and Community Television and the Briefing.

PACKET ATTACHMENTS:
e Attachment A: Council Appointments Guidelines (Adopted by City Council 01/29/96;
Amended: 4/7/97, 12/15/97, 4/20/98, 7/6/98, 12/02/02);

e Attachment B: Appointments Guide Sheet for your use when considering individuals for
nomination;

o Attachment C : (Grouped with corresponding agenda item number)
1. 2014 Board/Commission membership roster.

2. Advisory Boards/Commissions 2014 attendance rosters. (Attendance rosters are not
required for Board of Appeal & Equalization or Merit Board since they do not meet
on a regular basis.)

3. Maps indicating location of commissioner and current applicant residences (for
Commissions with current applications only). (A reminder that the home addresses
and telephone numbers for commissioners are private information under Data
Practices.)

4. Applications received through 12/29/14. Also, included with this group are any

. emails, letters desiring reappointment and/or other information relevant to the
application process.

INTEROFFICE MEMO



. “A”
BLOOMINGTON CITY COUNCIL
ADVISORY BOARDS AND COMMISSIONS
APPOINTMENTS GUIDELINE

NEW APPLICANTS:

1.

2.

All applicants must be residents of the City of Bloomington.

Advertising seeking nominees will begin in the later part of October via the local community
newspaper, The Briefing City newsletter, and City cable television,

Application forms are available through the City Manager's Office, and the respective
departments/divisions responsible for the overseeing of individual boards/commissions.

Applications for terms expiring on 12/31 of any given year will be accepted through December 30 of
that same year. Applicants who mail an application after the due date will be sent a letter informing
them their application will not be considered at the Organizational Meeting, but will be retained on file
for consideration should a vacancy occur during the year. Applications will continue to be accepted
throughout the year for consideration of appointment if a vacancy should occur during that calendar
year.

. Applicants may apply for more than one commission, based on their background and interests.

However, applicants are requested to complete a separate application for each commission they wish to
be considered for.

The Council will review the applications and contact applicants for further background information, or
to respond to any questions they may have, prior to the Council consideration of nomination.

RE-APPOINTMENTS; CURRENT APPLICATIONS ON FILE:

1.

Individuals serving on a board or commission with a term expiring 12/31, but who are eligibie for
reappointment (having served less than 6 consecutive years), and have expressed their desire to serve

- another term, could be re-appointed at the Council's organizational meeting in January. Reappointments

are subject to a minimum attendance of 75% of all board/commission meetings, annually. A member
must be present for at least two-thirds (2/3) of an entire commission meeting in order to qualify as
having attended the meeting. '
An advisory board/commission member will be automatically removed from their seat for failing to
comply with the 75% attendance requirement,

If an individual is removed from a commission for failing to meet the attendance requirements he/she
must wait one full year from date of removal before being considered for reappointment to the same
commission or a new commission. Reappointment or a new appointment will be based on the
individual meeting eligibility criteria.

Current applicants on file (but not appointed) receive a phone call asking them if they wish to be
considered for appointment for the next calendar year.

1



APPOINTMENT PROCESS:

1. Appointments to expired terms or terms vacant at year-end take place at the Council's organizational
meeting each January, Throughout the year, as vacancies occur, the Council will consider nominations
from applications on file.

2. 'The Council may choose to make nominations and appointment(s) at the same meeting.

3. Applicants for each board/commission should be considered, whenever possible, from various districts
throughout the City to allow for City-wide representation.

4, Once appointments are made, an orientation session will be held for newly appointed individuals to
familiarize them with City staff, the function of the City departments versus advisory commissions,
responsibilities and procedures of an advisory board/commission, education on the Open Meeting Law,
and receive an overview of their commission's purpose, attendance requirements, meeting dates, etc.
from the staff liaison to that particular commission.

5. Individuals who are appointed reccive a letter from the City Clerk's Office regarding taking the oath of
office and a letter of congratulations from the Mayor's Office. Applicants who are not appointed
receive a letter of appreciation for their interest from the Mayor's Office, and their application will be
retained on file for one year (see #2 under Reappointments).

OTHER:

1. Every 3 years, an evaluation of a commission's role and function will be conducted by a sub-committee
of the City Council, including review of goals, areas of focus, function, role, etc.

2. Advisory boards/commissions will submit annual reports and work plans to the Council.

3. During the year, applications will continue to be received, and placed on file for consideration should a

vacancy occur mid-year.

Adopted by City Council: 01/29/96
Amended; 4/7/97, 12/15/97, 4/20/98, 7/6/98, 12/2/02
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